
Standard Copy Editing Contract 

 

For MIRRA EDITS Copyediting Services 

 

This agreement is between the Copy Editor, Mirra Price, and the Client, ________________, concerning 

the following manuscript(s): ____________________________________________________. 

 

Author/Editor:  _________________________________ 

Working Title: _________________________________ 

 

Length (word count) and description of Manuscript: _____________, approximately ____ pages 

 

1. Editorial Tasks 

The Copy Editor agrees to do the following on the manuscript (Check on the left where appropriate.): 

 

___ Rewriting 

___ Stylistic Editing 

___ Copy editing, Light 

___ Copy editing, Medium 

___ Copy editing, Substantive/Structural 

___ Fact Checking/Citation Checking/Reference Checking 

___ Picture Research 

___ Permissions 

___ Proofreading 

 

2. Delivery 

Date of Delivery to the Copy Editor:  _______________________________________ 

The manuscript is to be delivered to the Copy Editor on or before _______________________ 

By email, unless otherwise specified, as a virus-free Microsoft Word attachment. 

 

3. Payment 

The agreed-upon fee is ___per hour, or ________to be paid in two installments of______.  The 

first installment of ______ is due when the contract is signed and returned to the Copy Editor.  If 

the hourly option is chosen, after the Copy Editor submits her hours on a bi-weekly basis, the 

amount owed is to be paid to the Copy Editor every two weeks, after completion of work 

performed in two calendar weeks, beginning with Sunday and ending on the Saturday, two weeks 

later, by deposit into the Copy Editor’s bank account or by PayPal, whichever is agreed upon. 

The Copy Editor will keep close track of all hours worked on this project, and will provide an 

itemized accounting if requested. The total feel may vary if the hourly rate option is chosen. 

 

4. TERMINATION 

This agreement may be terminated by either party in the event of material change of 

circumstances up to seven (7) days before the agreed delivery date.  The agreement must be 

terminated by means of written notice communicated to the other party at the electronic (e-mail) 

address shown below.  If the Copy Editor terminates the agreement, the Copy Editor will be paid 

by the Client for all work done up to the date of termination.  If the Client terminates the 

agreement, the Copy Editor will be paid by the Client for all work done until termination. 

 

5. INDEMNIFICATION 

While the Copy Editor will make every effort to bring any questionable material to the attention 

of the Client, the Client agrees to indemnify and save harmless the Copy Editor from any and all 



claims or demands, including legal feeds, arising out of any alleged libel or copyright 

infringement committed by the Author or Client in creating the work.  

 

6. APPLICABLE LAWS 

The terms of this agreement shall be interpreted according to the laws of the State of North 

Carolina. 

 

This contract may be changed only by mutual written agreement between the Copy Editor and the 

Client. 

 

Signed by the parties to this agreement on ___________________________________ (date). 

 

 

 

Client’s Signature:   ______________________________________________________________ 

 

Client’s Printed Name:  ____________________________________________________________ 

 

Client’s Postal Address: ____________________________________________________________ 

 

Client’s Email Address: ____________________________________________________________ 

 

 

Copy Editor’s Signature: ___________________________________________________________ 

 

Copy Editor’s Printed Name:  Mirra Briggs Price 

 

Copy Editor’s Postal Address: 650 Caribou Road, #125, Asheville, NC 28803 

 

Copy Editor’s Email Address:  mirraprice@gmail.com 

 

 

 

 


